
 

Page 1 of 3 

 
 
 

 
 

Marietta College  Legacy Library  Special Collections 
One-Time Use Agreement 

 
The Marietta College Library collects, researches, catalogues, protects, preserves, 
digitizes and makes available to the public its collection of manuscripts and 
photographic images.  As a condition of access to the Marietta College Library’s 
Special Collections, I, the undersigned, agree to be bound by the following terms of 
use. 
 
 
Requestor Information 
 
Name (please print):  
 
Organization: 
 
Address: 
 
Telephone:   E-mail:  
 
 
Materials Requested for Duplication 
 
 
 
 
 
 

 
Images for Personal and/or Study Purposes Only 
If I have indicated below that the print(s), photographic negative(s), microfilm(s), 
or digital image file(s) I have requested (the “Materials”) is (are) to be used for 
personal and/or study purposes only, I agree that I shall (1) use the Materials only 
for private enjoyment and/or study and not for any commercial purpose; and (2) 
not copy, share, publish, sell, distribute, post to a web site, or otherwise exploit the 
Materials in any fashion. 
 
 
Images for Publication, Commercial, or Any Other Purpose 
If I have indicated below that the Materials are to be used for commercial purposes 
(including, for example but without limitation, public display, publication through 
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any medium, advertising, or projection), I agree that (1) I have permission solely 
for the purpose specified below; (2) said permission is non-exclusive and not 
transferable; (3) I shall not sell, sub-lease, donate or share the Materials in any 
fashion; (4) said permission terminates on the earlier to occur of publication or the 
fifth anniversary of the date I sign this One-Time Use Agreement; (5) any 
subsequent print run of the specified publication requires execution of a new One-
Time Use Agreement with Marietta College Library and may require additional 
payment; (6) I shall destroy or return any copies of the Materials provided by 
electronic media by the date specified below; (7) I shall require any third party 
involved in the production process to return or destroy any copies of the Materials 
that it may have made; (8) I shall correctly identify the Materials, credit "Courtesy 
of Marietta College Legacy Library"; (9) I shall cause the photographic 
reproductions of the Materials to be fully toned and shall not alter the image of the 
Materials beyond standard cropping or resizing; and (10) I shall provide Marietta 
College Library with one copy of my publication without charge. 
 
 
Disclaimers 
I understand that Marietta College makes no representation, warranty or claim 
whatsoever with respect to the Materials, that it is my responsibility to obtain 
written permission from the owner(s) of the copyright to the Materials to make use 
of such Materials, and that Marietta College Library cannot guarantee that signed 
releases were obtained from individual subjects who appear in the Materials.  I 
agree to assume all responsibility and any liability for copyright infringement or the 
violation of any other rights of third parties that may arise through my use of the 
Materials and to indemnify and hold Marietta College harmless against any and all 
damages, claims, expenses and other liability that may arise out of or relate to my 
use of the Materials. 
 
 

****** 
 
 
I agree to use the requested Image(s) for: 
 

 Personal and/or Study Purposes 
 

 Publication/Commercial Purposes as follows:  
 

Name of publication: 
 
Publisher: 
 
Number of Copies to Be Printed  
 
I agree to pay the quoted use fee(s) for publication in addition to the 

standard processing charges for copies.  Amount: $ 
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I agree to destroy all digital Image file(s) and return the digital storage disk 

by:. 

 
By entering my name and the date below, I agree to the above terms and 
conditions. 
 
Signed:   Dated:   
 
 
Marietta College representative receiving this agreement: 
 
Signed:  _________________________________ Dated:  __________________ 
 
Name (please print): _______________________________________________ 
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